
 

Director, Facilities and Campus Services 

About The Organization 
MITT is a public post-secondary institution offering timely, cost-effective education and training for students to start, 
change, or advance in their careers and further their education. We are industry driven and student focused, delivering 
credentials through more than 25 programs in the areas of skilled trades, business and information technology, health 
care, and human services. Our robust, skills-based training model enables learners to acquire relevant, in-demand 
competencies at any point in their professional and educational journeys. During the last three decades we have built a 
reputation for working closely with industries to develop programs and produce career-ready graduates that meet the 
demands of Manitoba’s labour market.  For more information, please visit: mitt.ca 

The Opportunity 
Manitoba Institute of Trades and Technology is looking for an energetic problem solver and effective leader to take on 
the role of Director, Facilities and Campus Services. The successful incumbent will be reporting to the Vice-President, 
Administration and Finance and will be responsible for ensuring the MITT Campus is maintained in excellent condition 
and operating at an optimal level. The current number one focus for this role is to maintain the highest level of safety for 
staff and students during the fight against COVID. MITT is a collaborative environment, where help comes from all levels 
- the Director of Facilities and Campus Services is expected to take on any challenge that is presented, and thrive in an 
environment where no two days are the same. 

Key Responsibilities 
 Provide overall effective management and oversight of Facilities, Maintenance, Parking, Security, Custodial, Workplace 

Safety and Food Services operations, to provide safe and healthy working environments for staff and students. 
 Develop and manage the department’s annual operating budget ($4.5 - $5.0M), providing quarterly budget forecasting 

to finance  
 Develop and implement Preventative Maintenance and Asset Management plans for the institution. 
 Develop and implement policies and procedures for Maintenance, Energy Management, Security, Sustainability, 

Workplace Safety and Health and Facility Operations.  
 In consultation with other departments, manage the institutions space needs and coordinate moves, renovations, and 

changes to accommodate the changing needs of the institution. 
 Provide leadership on maintenance, life-cycle and renovations projects undertaken by the Institute including: co-

ordination of academic and operational team leads to meet clearly identified outcomes; project planning, including 
scheduling and budgeting; successful completion of small projects on time and on budget, in accordance with approved 
capital plans. 

 Negotiate, procure and manage all facility-related vendor contracts and service agreements. 
 Provide leadership on the Workplace Safety and Health requirements of the Institution. 

 
Selection Criteria 
 A business mindset with strong management and computer skills gained through a diversified general business 

background over a minimum of 5 years of senior level experience in Facilities Management and planning 
 A strong foundation of management skills related to facilities operations and staff, solid judgment, fairness, and 

effective listening. 
 Demonstrated ability to prioritize work effectively, manage a full workload and meet deadlines in a busy environment, 

with frequent interruptions  
 Proven participatory leadership, coaching and team building skills. 
 Leading the Emergency Response system at MITT, including addressing and problem-solving emergencies that may 

occur on occasion. 
 Knowledge of facilities management best practices, including knowledge of CSA standards, Fire and Building Codes, 

Workplace Health & Safety Act. 

For more information on this opportunity or to apply, please submit a cover letter and resume to Morgan Sinclair at 
morgan@harrisleadership.com 

http://www.mitt.ca/

